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1. POLICY STATEMENT 

Five Rivers Multi Academy Trust is committed to providing a safe and healthy environment 
for all members of the school community, including students, staff, visitors, and contractors. 

This Health and Safety Policy outlines our commitment to identifying, assessing, and 
controlling health and safety risks, complying with relevant legislation, and continuously 
improving our health and safety performance. 

 

2. AIMS 
 
• To ensure that the work environment is always a safe and healthy place in which to 

work. 

• To provide plant, equipment and systems of work that are safe and without risks to 

health. 

• To raise awareness among all building users of their responsibility for themselves 

and others. 

• To provide sufficient information, instruction, training and supervision to enable all 

employees to avoid hazards and to contribute positively to their own health and 

safety at work. 

• To ensure the dissemination of all relevant information from the CYPD and other 

bodies to the correct user[s]. 

• To regularly monitor and review safety procedures throughout the Trust. 

• To create and update a central file containing relevant health and safety information. 

• To ensure the Health and Safety policy will be regularly reviewed and updated 
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3. RESPONSIBILITIES 

Overall responsibility for the management of health and safety within the Trust is that of:  

Rebecca Webb (CEO) 

Responsibility for general health and safety management is that of:  

Jamie Clarke (Head of Estates and Facilities) 

Responsibility for individual academy health and safety management is that of:  

Abbeyfield – Kate Abell (Principal), Bradley Cowley (Caretaker) 

Tinsley Meadows – Tania MacPherson (Principal), Shannon Nolan (Caretaker) 

 

4. GENERAL RESPONSIBILITIES 

      Five Rivers Multi Academy Trust will: 

• ensure that adequate funding is provided from the academy budget to enable the 
academy to be organised and run in a safe and healthy manner; 

 
• deal with any health and safety problems brought to them by the Principal/Head of 

School, staff or parents, through meetings or any emergency meetings, which may 
be called due to unforeseen circumstances; 

 
• ensure that the Trust’s Health and Safety Policy is brought to the attention of all staff 

and implemented in each academy; 
 
• help prepare and implement a “site-specific” health and safety policy; 
 
• confirm compliance with all policies and procedures; 
 
• ensure that appropriate risk assessments have been carried out; 
 
• ensure adequate consultation takes place between managers and employees to 

allow everyone to contribute to safe working.  
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The Principal/Head of School will: 
 

• ensure that health and safety is incorporated in the planning and organisation of all 
academy functions; 
 

• ensure Health and Safety is a standing agenda in both SLT meetings and PDMs; 
 
• carry out suitable and sufficient assessments of hazards and risks to staff members, 

pupils and other visitors and users of the academy;   
 

• act upon those assessments in order to reduce risk; 
 
• ensure the provision of adequate training, instruction and supervision; 
 
• provide necessary information to staff members and their representatives on health 

and safety matters; 
 
• ensure that staff members, who are delegated to carry out particular tasks, are 

competent and fully aware of their responsibilities; 
 

• ensure that staff receive appropriate training; 
 

• investigate any accidents or near misses and bring these, along with any other 
health and safety problems, to the attention of the Trust; 

 
• ensure adequate consultation takes place between managers and employees to 

allow everyone to contribute to safe working; 
 
• ensure policies are distributed and understood by all members of staff. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

5 
 

All Staff Members will: 
 

• ensure that they are fully aware of their roles and responsibilities, co-operate with the 
Trust’s policies and procedures and follow any Safe Systems of Works or Codes of 
Practice produced; 

 

• ensure that safe working practices are adopted at all times and comply with the 
findings/other outcomes of risk assessments, whether in school or on educational 
visits; 

 

• bring to the attention of the Principal/Head of School any accidents, near misses, 
dangerous equipment or situations which may occur whilst in school or on 
educational visits; 

 

• report to the Principal/Head of School any problems that they feel they cannot deal 
with themselves; 

 

• take responsibility to do what they can to take care of themselves, their colleagues, 
pupils and visitors. In particular, employees should co-operate with their managers. 
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GENERAL ARRANGEMENTS 

1 Risk Assessment 
 

Risk Assessments are a legal requirement mainly under the Management of Health and 
Safety at Work Regulations 1999, although most health and safety legislation requires a 
risk assessment approach.   

We are committed to identifying, assessing, and controlling risks to ensure the health and 
safety of our school community. The risk assessment process is a proactive approach to 
systematically evaluate potential hazards, implement control measures, and continuously 
monitor and review our practices. Risks are assessed periodically (usually on an annual 
basis), following an accident, on the introduction of any new process/equipment and also 
any change in circumstances.   

We share the findings of our risk assessments with all members of staff. 

Risk assessments are usually kept: 

Docu
ment 
 

Location 

Fire 
Risk 
Assess
ment 

The fire log book and on the school network 

Generi
c 
Premis
es Risk 
Assess
ment 

https://fiveriversmat-
my.sharepoint.com/:x:/g/personal/jclarke_fiveriversmat_uk/Eak0GuUlO71Mq2Lpz
e4i0TkBGhj6gZq0veaMZCSSD6wlwg?e=AMaFsN&CID=4f9cf1c5-30e3-c220-
241f-17ebb41f92cb 

Found
ation 
Stage 
Risk 
Assess
ment 

https://fiveriversmat-
my.sharepoint.com/:x:/g/personal/jclarke_fiveriversmat_uk/EZOvXpG_lDJKm6eN
FiwlMX8BEOB9jqXV6uI66_-rPI7qIg?e=pwN02X&CID=3b80a6ab-2d1a-9e65-
4d27-e8a12b619c2c 

Educat
ional 
Visits 
Risk 
Assess
ments 

Amin Office  
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Hazard
ous 
Substa
nces 
Risk 
Assess
ments 

In each cleaning cupboard and the caretakers office 

Task / 
activity 
based 
Risk 
Assess
ments 

Admin Office  

 

Shown below are the name(s) of the staff assisting with the assessment process. 

The following people assist with the assessment process for their individual area of work: 

Name Area of responsibility 

Shannon Nolan Generic Premises Risk Assessment 

Laura Chambers Foundation Stage Risk Assessment 

Jenna Jina/ Laura Chambers  Educational Visits Risk Assessments 

Shannon Nolan Hazardous Substances Risk Assessments 

All Task / activity based Risk Assessments 

 

2 Fire 

An outbreak of fire in a school can be extremely serious. The Regulatory Reform (Fire 
Safety) Order 2005 makes it a legal requirement for each building to have an up to date fire 
risk assessment.  Our Fire Risk assessment identifies all sources of heat with the potential to 
cause fire e.g. gas heaters, cookers etc. and it also consider the storage of combustible 
materials. 

When our school requires painting, only paints providing a flame retardant surface will be 
used in high risk areas (assembly halls, means of escape, staircases, areas where there is 
an added fire risk etc). 

Ongoing monitoring is carried out to ensure that combustible materials (liquids, solids or 
gases) do not come into contact with sources of heat. 
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Hydraulic door closers and fire doors are checked regularly and maintained as necessary to 
ensure correct operation  

All documentation relating to fire safety is kept: 
 
Document 
 

Location 

Fire Risk Assessment  Caretakers Office 
Fire Precautions Log Book Caretakers Office 
Fire Safety Training Records On the system, virtual college 

 
The following people have a role to play in ensuring fire safety issues are adequately dealt 
with 
 
Name 
 

Responsible for: 

Tania Macpherson Named Responsible Person 

Jamie Clarke Ensuring there is a current fire risk assessment in 
place and a process for reviewing / updating on a 
regular basis  

Sophina Begum Inducting new members of staff and supply / 
agency staff, contractors etc. 

Tania Macpherson Making sure that staff receive regular refresher 
training 

Tania Macpherson Making sure relevant information is shared with 
other users of the premises such as lettings, 
breakfast and after school clubs etc. 

Shannon Nolan Ensuring regular fire drills are carried out and 
recorded 

Shannon Nolan Keeping the Fire Precautions Log Book up to date 
 
3 Permission to Work 
 

The Permission to Work process is a vital component in our school, specifically for any work 
that involves intrusion into the fabric of the building. The following individuals have 
designated responsibilities within this process: 

Name 
 

Responsible for: 

Shannon Nolan Ensuring that the Trust is informed at the planning 
stage of any work that is intrusive to the fabric of 
the building 

Jamie Clarke Inducting new members of staff in the process 
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Shannon Nolan Ensuring that all non-intrusive work is risk 
assessed 

Shannon Nolan Keeping an up to date log of all non-intrusive work 
 
4 Asbestos 
 
Asbestos, a naturally occurring mineral with fireproofing and insulation properties, has been 
a longstanding material in building construction and various products. To ensure the safety 
of our environment, we have conducted an Asbestos Management survey on-site, and this 
information has been disseminated to all staff members. 
 
It is crucial for everyone to understand that as long as asbestos remains undisturbed and in 
good condition, there is no risk to individuals. However, if the asbestos becomes damaged 
or disturbed, it can pose a health hazard. This is because asbestos fibres may be released 
into the atmosphere, and inhalation of these fibres can be detrimental to one's health.  
 
Therefore, it is imperative that all staff members exercise caution and follow established 
protocols to prevent any potential harm associated with asbestos. 
 
All documentation relating to asbestos is kept: 
 
Document 
 

Location 

Asbestos Register N/A 
Asbestos management survey and 
risk assessment 

N/A 

Asbestos survey review 
documentation 

N/A 

 

Name 
 

Responsible for: 

N/A Overall responsibility as Named Duty Holder 
N/A Bringing the asbestos register to the attention of 

anyone likely to disturb asbestos fibres in the 
course of daily routines or proposing to plan or carry 
out work. e.g. other school / site staff, surveyors, 
contractors, computer technicians, visitors, helpers 
etc. 

N/A Advising the Trust at the concept stage of work via 
the Permission to Work scheme 

Jamie Clarke Making sure more detailed surveys (covering the full 
scope of works) are in place for invasive work e.g. 
wiring, refurbishment, plumbing, demolition etc. 
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Jamie Clarke Regularly reviewing the condition of asbestos 
material and recording the findings 

Jamie Clarke Regularly reviewing asbestos risk assessments and 
recording findings 

Jamie Clarke Making sure that floor plan changes are recorded 
and updated  

 
The following people have attended Asbestos training 
 

Name 
 

Date of Training: 

Shannon Nolan 09.09.2022 
 

5.  Legionella Risk Management 

Legionnaires' disease, characterised as a form of pneumonia, is a relatively rare yet severe 
illness. Transmission occurs when individuals inhale small water droplets containing the 
Legionella bacterium. It is essential to note that Legionnaires' disease does not spread from 
person to person. 

To safeguard the health and well-being of our school community, we have conducted a 
comprehensive Legionella risk assessment, the results of which have been communicated to 
all staff members. Key personnel have specific responsibilities in implementing the 
recommendations from the audit and ensuring that ongoing monitoring activities are 
diligently carried out on the premises. This proactive approach aims to mitigate potential 
risks associated with Legionella and maintain a safe environment for everyone on-site. 

Document 
 

Location 

Legionella Survey Caretakers Office 
Legionella Log Book Caretakers Office 

 

The following people have a role to play in ensuring the procedure in place for managing 
Legionella issues: 
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Name 
 

Responsible for: 

Tania Macpherson Overall responsibility as Named Duty Holder 
Jamie Clarke/ Caretaker Ensuring that the recommendations of the 

Legionella risk assessment are carried out 
Jamie Clarke Ensuring that the Legionella risk assessment is 

reviewed on a regular basis 
Shannon Nolan Ensuring that all activities identified in the 

maintenance programme are carried out and 
recorded 

Shannon Nolan Keeping the Log Book up to date 
 

The following people have attended Legionella training 
 

Name 
 

Date of Training: 

Shannon Nolan 09.11.2023 
 
6 Accidents   

In a school that prioritises safety, unforeseen incidents may still occur. Here's our approach 
to addressing them.  

Every incident involving staff, students, or visitors will be documented and thoroughly 
investigated to understand the circumstances and identify preventive measures for future 
occurrences. Regular reviews of accident forms are conducted, and the findings are 
promptly communicated back to the trust. 

Document 
 

Location 

Accident Report Forms Caretakers Office 
RIDDOR report forms Caretakers Office 

 

The following people have responsibilities for: 
 

Name 
 

Responsible for: 

All Staff Recording all accidents to staff / pupils 
SLT Ensuring that accidents are investigated and that 

major accidents, which are reportable to the Health 
and Safety Executive (under the RIDDOR 
regulations), are reported to the Trust immediately 
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SLT Ensuring risk assessments are reviewed in light of 
lessons learned 

SLT Periodically reviewing accident reports to identify 
trends 

SLT Reporting serious incidents / accidents to 
Governors 

 

7 First Aid 

Our school is committed to adhering to statutory requirements for first aid equipment and 
ensuring the availability of appropriately trained first aid personnel. In instances where young 
children, such as those in nurseries, breakfast clubs, and after-school programs, are present 
on-site, key staff members hold an additional paediatric first aid certificate. 

Our risk assessment process is instrumental in determining the precise number of first aiders 
required on the premises.  

The following individuals currently possess a relevant first aid qualification and are 
designated as first aiders: 

Staff  course  date expiry date   
Anna Laverty Qualsafe L3 First Aid (RGF) 12.10.2023 12.10.2026  
         
Chloe Marshall 1 day emergency paediatric  31.10.22 31.10.25  
         
1 Day Basic        
Kieran Higgins 1 day basic 03.09.2021 02.09.2024  
Rahana Khan 1 day basic 03.09.2021 02.09.2024  
Somia Ali 1 day basic 03.09.2021 02.09.2024  
Razia Ahmed 1 day basic 03.09.2021 02.09.2024  
Nasreen Hussain 1 day basic 03.09.2021 02.09.2024  
Samina Khan 1 day basic 03.09.2021 02.09.2024  
Serena Hearn 1 day basic 03.09.2021 02.09.2024  
Dave Shaw 1 day basic 03.09.2021 02.09.2024  
Ellen Ramsden 1 day basic 03.09.2020 02.09.2024  
         
2 Day Paediatric        
Louise Ward 2 day Paediatric first aid 31.10.22 31.10.25  
David Yates  2 day Paediatric first aid 8.7.22 8.7.2025  
          
1 Day Emergency Paediatric         
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Abidha Hussain 1 day paediatric 31.10.22 31.10.2025  
Jade Boden 1 day paediatric 31.10.22 31.10.2025  
Laura Chambers 1 day paediatric 03.01.23 03.01.2026  
Katie Binge 1 day paediatric 31.10.22 31.10.2025  
Kelly Clark 1 day paediatric 31.10.22 31.10.2025  
Sabra Kabeer 1 day paediatric 31.10.22 31.10.2025  
Julie Elkington 1 day paediatric 03.01.23 03.01.2026  
Megan Procter 1 day paediatric 03.01.23 03.01.2026  
Karen Parker 1 day paediatric 31.10.22 31.10.2025  
Laila Kasem paediatric level 3 17.12.2021 17.12.2024  
Nosheen Hamid  1 day paediatric 04.07.2022 04.07.2025  
Nighat Farzana 1 day paediatric 04.07.2022 04.07.2025  
Parveen Baz 1 day paediatric 04.07.2022 04.07.2025  
Shirley Olijynk  1 day paediatric 04.07.2022 04.07.2025  
Azma Ahmed  1 day paediatric 04.07.2022 04.07.2025  
Di Conner  1 day paediatric 04.07.2022 04.07.2025  
Akif Aslam 1 day paediatric 04.07.2022 04.07.2025  
Harry Webb 1 day paediatric 04.07.2022 04.07.2025  
Chloe Dalton  1 day paediatric 04.07.2022 04.07.2025  
Jenna Jina  1 day paediatric 04.07.2022 04.07.2025  
Thaira Akram 1 day emergency  04.07.2022 04.07.2025  
Claire Thornhill  1 day paediatric 31.10.22 31.10.2025  
Craig Swift  1 day paediatric 31.10.22 31.10.2025  
Safeena Bibi 1 day paediatric 31.10.22 31.10.2025  
Farzana Ghani 1 day paediatric 03.01.23 03.01.2026  
Amara Ahmed 1 day paediatric 03.01.23 03.01.2026  
Fatima Bibi  1 day paediatric 03.01.23 03.01.2026  
Fernaz Bi 1 day paediatric 03.01.23 03.01.2026  
Haleima Irshad  1 day paediatric 03.01.23 03.01.2026  
         
1 day Emergency First aid        
Stacey Cawood 1 day emergency  23.05.2022 22.05.2025  

 

 

 

The following people have responsibilities for: 
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Name 
 

Responsible for: 

Tania Macpherson Ensuring that a risk assessment  is in place to 
determine the appropriate level of first aid cover 
throughout the whole of the school day (including 
off site activities) 

Sophina Begum Keeping records of First Aid Qualifications and 
ensuring these are re validated 

Annie Laverty Ensuring First Aid boxes are checked and 
restocked on a regular basis 

 

8 Electricity 

Recognising the inherent risks associated with electricity, including the potential for serious 
harm or fatality, our school places paramount importance on the maintenance and repair of 
electrical systems. In compliance with the Electricity at Work Regulations 1989, it is 
mandatory to periodically inspect and maintain all electrical systems and appliances. 

The responsibility for visually checking, maintaining, and repairing portable and transportable 
electrical equipment lies with the school. This includes routine assessments to ensure the 
safe condition of such equipment. 

Furthermore, fixed installations, encompassing sockets, light fittings, and general wiring 
throughout the school, will undergo thorough testing at least every five years. This testing 
will be conducted by a competent electrician, ensuring that our electrical infrastructure 
remains in compliance with safety standards and minimises potential risks to the school 
community. This commitment to regular inspection and maintenance underscores our 
dedication to the safety and well-being of all individuals within the school environment. 

 

Document 
 

Location 

Inventory of Portable appliances Caretakers Office  
PAT testing Certificate Caretakers Office 
Fixed installation test certificate Caretakers Office 

 

 

 

 

The following people have responsibilities for: 
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Name 
 

Responsible for: 

Shannon Nolan Visually checking portable electrical appliances 
Jamie Clarke Arranging the testing of portable appliances 
Jamie Clarke Ensuring the five yearly checks are carried out on 

the fixed installation 
Shannon Nolan Arranging repairs / remedial work 
Shannon Nolan Showing key members of staff how to isolate the 

electrical supply in an emergency situation 
 

9 Gas 

 
In accordance with the Gas (Installation and Use) Regulations 1994, our school diligently 
adheres to the requirement that all gas appliances, including central heating boilers and gas 
water heaters, undergo annual checks, servicing, and maintenance.  

This critical task is entrusted to a competent contractor who is registered with Gas Safe, 
ensuring the highest standards of safety and compliance in the management of gas 
appliances within our premises. This commitment reflects our dedication to creating a secure 
environment for all members of the school community by minimising potential risks 
associated with gas installations..   

Document 
 

Location 

Gas Servicing Certificates School Network 
 

The following people have responsibilities for: 
 

Name 
 

Responsible for: 

Jamie Clarke Arranging the testing and maintenance of gas 
appliances 

Shannon Nolan Arranging repairs / remedial work 
Jamie Clarke Ensuring any work to gas appliances is carried out 

by a competent contractor (Gas safe) 
Shannon Nolan Showing key members of staff how to isolate the 

gas supply when it is not in use or in an emergency 
situation 
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10 Substances 

In compliance with the Control of Substances Hazardous to Health (COSHH) Regulations, 
our school is committed to conducting assessments for work processes involving the use of 
hazardous substances. We maintain a proactive approach to minimise the presence of 
substances falling under COSHH regulations, ensuring that they are stored securely and out 
of reach of children within our premises. 

For every substance covered by COSHH regulations, hazard data sheets are readily 
available. Additionally, comprehensive risk assessments for all work processes involving 
these substances are documented and accessible. This systematic approach aligns with our 
commitment to safeguarding the health and well-being of all individuals within the school 
community, and it underscores our dedication to maintaining a safe and healthy working 
environment. 

Document 
 

Location 

Hazardous substances inventory i.e. 
cleaning/janitorial substances, 
science chemicals, glues and paints 
for art etc 

Caretakers Office 

Hazard Data Sheets Caretakers Office 
Documented risk assessments Caretakers Office 

 
 
 
The following people have responsibilities for: 
 

Name 
 

Responsible for: 

Shannon Nolan Keeping the inventory up to date 
Shannon Nolan Ensuring hazard data sheets are available 
Shannon Nolan Making sure that risk assessments are documented 
Shannon Nolan Making sure Personal Protective Equipment (where 

necessary) is provided and worn 
Jamie Clarke Training staff in the safe use and handling of 

substances 
Shannon Nolan  Disposing of surplus substances safely 
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11 Educational Visits and Off-site Activities 

 
Our school is fully aligned with guidance on educational visits, ensuring a comprehensive 
and organised approach to off-site activities. All plans for off-site visits are regularly 
communicated to the Principal/Head of School for oversight. Notably, specific approval from 
the Trust is mandatory, sought four weeks in advance, for all residential visits and visits 
abroad. 

To streamline our processes, we utilise Sheffield City Council's generic risk assessment for 
all educational visits. This standardised approach enhances efficiency and ensures a 
thorough evaluation of potential risks associated with various activities. 

We have a designated Educational Visits Coordinator who has undergone relevant training 
and is entrusted with several key responsibilities: 

• Collaborating with the Principal in the approval of educational visits. 
• Assessing the competency of leaders and other adults involved in the visit. 
• Ensuring that all staff members receive induction training in the school's procedures 

for educational visits. 
• Providing assistance and support to staff members in the planning of educational 

visits, including guidance on risk assessments. 
 

Document 
 

Location 

Educational Visits Documentation Admin Office  
 

Educational Visits Generic Risk 
Assessments 

Admin Office  
 

 
The following people have responsibilities for: 
 
Name 
 

Responsible for: 

Jenna Jina, Laura Chambers  
 

Educational Visits Co-ordinator  

Tania Macpherson  
 

Reporting Residential Visits to the trust 

Tania Macpherson Ensuring staff receive induction training in 
educational visits 

Jenna Jina, Laura Chambers Ensuring post visit evaluation is completed 
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12  Medical Needs 

While there is no legal obligation mandating school staff to administer medication, our school 
firmly acknowledges that children with medical needs are entitled to the same right of 
admission to an educational setting as their peers. To address this, a well-defined and 
documented policy is in place within the school to manage medication and cater to the 
medical needs of children. This policy has been effectively communicated to all staff 
members. 

In recognition of the importance of this responsibility, some members of our staff have 
undergone specific training to equip them with the necessary skills and knowledge to safely 
and appropriately administer medication when required. This proactive approach ensures 
that the school is well-prepared to support the health and well-being of all students, fostering 
an inclusive and supportive educational environment. 

 

Document 
 

Location 

First Aid and Administration of 
Medication Policy 

On the system and in the medicine cabinet 

Pupils individual care plans Metal file cabinet in the Pastoral office 
Consent Forms In the medicine cabinet 

 

The following people can administer medicines and have received relevant training 
 

Name 
 

Date of Training Type of training i.e. use of epi-pen 

Annie Laverty 03.10.2023 Level 3 medication awareness and 
management 

Chloe Marshall 27.11.23 Level 3 medication awareness and 
management 

Craig Swift 06.06.24  

 

Level 3 medication awareness and 
management 

Serena Hearn  26.05.23  

 

Level 3 medication awareness and 
management 
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13  Curriculum Safety 

Every teacher within our school is cognizant of and acquainted with the imperative to 
conduct risk assessments within their designated areas of work. It is their responsibility to 
ensure a thorough understanding of the potential risks associated with the tools, equipment, 
materials, and processes intended for children's use. 

Guidance material is readily available to support and inform our staff in this regard. This 
documentation serves as a valuable resource, providing comprehensive insights into risk 
assessment procedures and best practices. 

The Trust and Principal bear the responsibility of ensuring that staff members are competent 
in conducting risk assessments and attend relevant training sessions as needed. This 
commitment to competency and ongoing training underscores our dedication to maintaining 
a safe and secure learning environment for both students and staff members. 

 

Document 
 

Location 

Safe Practice in School Sport & PE Main SLT Office  
 

 

The following people have responsibilities for: 
 
Name 
 

Responsible for: 

All Class Teachers  Ensuring risk assessments are in place for all tasks 
/ activities  

 
 

14  Work Experience 

The school places paramount importance on fostering clear communication and coordination 
among placement providers, students, and parents involved in work experience programs. 
To uphold the safety and well-being of our students, all work experience placements will 
undergo thorough vetting by a competent individual. 

The designated coordinator will play a crucial role in ensuring the implementation of specific 
risk assessments for each work experience placement. This proactive approach aims to 
identify and address potential risks associated with the particular setting or activities 
involved. 

Furthermore, the coordinator will conduct on-site monitoring of placements to ensure 
ongoing safety and compliance with established standards. This commitment to oversight 
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and communication reflects our dedication to providing a secure and enriching work 
experience for our students in collaboration with our valued placement providers and 
parents. 

Document 
 

Location 

Safety on Work Experience Business Manager’s Office 
Risk Assessments Business Manager’s Office 

 

The following people have responsibilities for: 
 

Name 
 

Responsible for: 

Sophina Begum  Work Experience Lead 
Sophina Begum Ensuring work experience placements have been 

vetted  
Sophina Begum Making sure risk assessments are available and 

have been shared with students / parents  
Sophina Begum Carrying out monitoring visits during work 

experience placements 
 

15 Staff Wellbeing and Stress 

The health and well-being of every member of our staff is an integral aspect of our school's 
risk assessment process. To ensure a comprehensive understanding of individual needs, all 
staff members are provided with the opportunity to contribute to the school's stress 
assessment. This inclusive approach allows for a holistic evaluation of potential stressors in 
the workplace. 

The stress assessment is subject to periodic reviews, and the findings are transparently 
shared with the staff. This collaborative and proactive process not only addresses potential 
stress factors but also demonstrates our commitment to creating a supportive and health-
conscious work environment for all members of the school community. 

 

Document 
 

Location 

Stress Assessment  Business Manager’s Office 
 

 

 

16 Monitor and Review  
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The measurement of health and safety performance is a crucial aspect of our commitment to 
understanding the effectiveness of risk control measures within our school. Regular 
monitoring and reviews of the implemented arrangements are essential to ensure their 
ongoing effectiveness. 

Our monitoring practices encompass a thorough examination of delegated responsibilities to 
verify that individuals comprehensively understand their roles and duties. This is 
fundamental in maintaining a cohesive and responsible approach to health and safety 
throughout the school. 

In addition, management information, which includes both active and reactive data, will be 
carefully considered. This data-driven approach allows us to identify areas for improvement 
and fine-tune our performance to continuously enhance the health and safety standards 
within our school. This proactive stance underscores our dedication to maintaining a secure 
and health-conscious environment for all members of our school community. 

 

 

 

Position    Tania Macpherson, Principal  

 

Signature   T Macpherson  

 

Date           15.03.24 
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