
Portal Story Toolkit Tick when done 
Opening – Choose how to start your story. 

 Start with a setting. 
The forest was cold in winter ......        

 Start with a character. 
Betty glared out of the window .....               

 Start with a question. 
“Where are you two going?” hissed Mrs Buckley. 

 Start with dramatic action. 
A car screeched around the corner ...... 

 Start with an exclamation. 
“Run for it!” 

 

Setting 

 Use a sentence of three to describe what can be seen, heard or touched. 
Old carpets, dusty sheets and broken chairs covered the floor. 
The cottage was almost invisible, hidden under a thick layer of snow and glistening in the sunlight. 

 

 Use prepositions to describe what is around the character. 
below, above, between, on top of, along, next to, by the side of, in front, during, through, underneath, beneath, beyond, towards 

 

 Describe the weather or time of day. 
A dark storm cloud appeared .....  The sun broke through the clouds .....   Snow blew across the forest .....     As the sun began to set ....     

 

 Introduce something unusual to hook the reader. 
Hidden inside the damp, dark cave was a box. 

 

 Try to describe the setting using a simile. 
As curved as a ball, the moon shone brightly in the night sky. 
The sun reflected off the snow like a glittering layer of diamonds. 

 

Characters 
 Describe how the character feels. 

angry, sad, lonely, fearful, shy, anxious, happy, overjoyed, ashamed, embarrassed, relieved, annoyed, excited 
 

 Describe what type of person the character is. 
bossy, shy, daredevil, risk-taker, leader 

 

 Use a list of three to describe your character. 
He wore old shoes, a dark cloak and a red hat. 

 

 Show how your character feels by what they say or do. 
“Get out!” he shouted.                                 He slammed the door behind him.                 Her hands began to tremble ...... 

 

 Use other character’s comments or reactions to show something about the main character. 
“Tracy’s upset again,” whispered Jamil. 

 

Dialogue 
 Use inverted commas around the dialogue. 

“Run as fast as you can!” shouted Tim.  “Don’t step in there,” hissed his mother. 
 

 Use powerful speech verbs instead of said 
hissed, shouted, squealed, muttered, roared, bellowed, gasped, announced ,declared, answered, whispered, argued, announced, cackled, complained, demanded 

 

 Use an adverb after the speech verb. 
“I don’t think we should go through there,” he said nervously.  

 



 

 Add what the character is doing as they are speaking. 
“No!” he hissed, shaking his head. 

 

Creating Suspense 

 Introduce a scary sound. 
Something hissed .............        The floorboards creaked .......            The door slammed .......... 

 

 Use dramatic connectives. 
At that moment ..........                        Suddenly .........               Without warning ............                  In an instant ............ 

 
 

 Use powerful action words. 
run, dashed, grabbed, pounded, screamed, shrugged, shook 

 
 

 Use short sentences or rhetorical questions to make the reader worried. 
A hand appeared.                         The door creaked open.                               What was that?                           Who’s there? 

 

 Show the character’s feelings by their reaction. 
She froze to the spot.                     Sweat dripped down his face.                   His jaw dropped at the sight .........          

 

Description throughout your story 

 Use adverbs and adjectives for description 
Drops of rain pounded quickly on the corrugated, tin roof ..........                     The boys anxiously peered into the dark, gloomy cave .... 

 

 Try to include a simile using ‘like’ or ‘as’. 
The wind howled like a wolf.                                    The sky was as black as ink.                             

 

 Use an –ing clause to start your sentence. 
grinning menacingly .......         running quickly .......        staring rudely ........            creeping quietly ...........             screaming angrily ...... 

 

 Drop in a clause using who, which, whose, that. 
Hassan, who was feeling extremely tired, made his way home.          
The strange man, whose eyes were bloodshot, stared at the crowd.     
A battered, old box that was covered in dust was nestled in the bushes. 
As they approached the house, which was believed to be haunted, their hearts pounded with fear.           

 

 Use adverbial phrases which describe where, when or how something happens to start your sentence.  
A few days ago, they discovered a hidden box ........ (when) 
Behind the tree, she spotted ......... (where) 
With a bang, the door slammed shut ......... (how) 

 

 Use a sentence of three for action. 
Sam rushed down the road, leapt over a wall and hid anxiously behind a tree. 

 

Ending – Choose an appropriate way to end your story. 
 Show how your main character feels. 

Bill grinned.               Sarah sighed with relief.                   Asam shuddered. 
 

 End with a character comment. 
“I’ll never run away again,” sniffed Barry. 

 

 Try to link the ending to your opening. 
Toheed was glad to be back home after an eventful day. 

 

 Comment on what the characters have learned. 
They knew it had been a stupid idea ..........   

 


